Canadian Space Agency Hosting of CCSDS Meetings

The Canadian Space Agency offers to host CCSDS meetings for the Management Council, CESG, areas and working groups. It is relatively easy to organize meetings up to a certain size in the CSA conference center. This offer is intended to alleviate some of the logistics burden historically associated with meeting organization and is subject to the conditions below.

1. Number of meetings: CSA is able to host up to 4 meetings (of 3-5 days each) per year.

2. Number of people: The maximum capacity of the conference center is 250 people.

3. Number of rooms: There are up to 6 meeting rooms available in the conference center in the following configurations:


The internal dividing walls of the conference center can be raised in order to make larger rooms, for example, for a plenary meeting. This operation takes about 10 minutes. Configuring tables and chairs requires one day and cannot be carried out during the meeting schedule.


The conference center is a shared resource so it is expected that any prospective CCSDS meeting schedule minimize the number of meeting days and minimize the number of rooms required during those meeting days. 

4. Presentation equipment, furniture: Each room can be provided with a projector, microphone and wired and wireless internet connections. Tables and chairs are installed according to the number of people expected to meet in each room. Specification of the equipment and furniture must be provided one month in advance.  

5. Scheduling: Scheduling a CCSDS meeting is of course subject to availability of the conference center.  Normally meetings can be held in the conference center Monday through Friday excluding Canadian government holidays.

6. Security: For security reasons organizers are responsible for supplying a list of participants with associated information including name, passport number, affiliation, email address, physical mail address and phone number. This information is required at least one month in advance of the meeting.


CSA is a secure facility but meeting participants may move freely within the conference center and cafeteria. Movement in the rest of the building requires an escort.

7. Refreshments: Participants and meeting organizers are responsible for refreshments and meals. Coffee, other refreshments and meals are served in the cafeteria adjoining the conference center. Arrangements can also be made for refreshments to be served in the conference center. 

8. Transportation: Transportation to and from CSA is the responsibility of the meeting organizer. CSA is located in St-Hubert about 25 kilometres (15 miles) from downtown Montreal (about 20-30 minutes by car or taxi).

9. Requests: Requests should be directed to Leo Hartman, leo.hartman@space.gc.ca.
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